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LOOKING FOR A PART TIME JOB OR KNOW SOMEONE WHO IS?

MLNV has an opening for a Circulation Assistant, part time:
Currently, our Circulation Assistants work 12 – 16 hours a week on average, with morning shifts, afternoon shifts, a weekly evening shift, and one or two Saturday shifts per month. Be aware that these shifts  are subject to change depending upon the service needs of the library.  We are closed Sundays and holidays and part-time staff accrue paid time off. 
Duties include checking in and checking out materials, issuing library cards, greeting and assisting patrons, answering telephone inquiries and assisting with library events as needed. 
Qualifications:

· High school diploma or GED

· Computer skills including e-mail and the ability to learn and use proprietary library software

· Previous experience working or volunteering in a library is a plus

· Able to lift 25 lbs., maneuver a book cart, bend and reach to shelve books 

MLNV is an Equal Opportunity Employer. Candidates must pass PA State and Federal criminal background checks and obtain a PA Child Abuse History Clearance Certificate. 
You can find our employment application on our website, www.nazarethlibrary.org. Click on “About” at the top of the home page, then select “Work with Us” from the menu on the right. Email your application to mfriel@nazarethlibrary.org or submit at the front desk. 

